
WOODSTOCK CUSD #200 JOB DESCRIPTION (revised April,, 2007) 
 
TITLE: CUSTODIAN, HIGH SCHOOL OR EMS DAY  
 
QUALIFICATIONS: To perform this job successfully, an individual must be able to perform each 

essential duty satisfactorily.  The requirements listed below are representative of 
the knowledge, skill and/or ability required.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential 
functions: 

 
Education and/or Experience:  High school diploma or general education degree (GED).  Some custodial 
experience preferred, but not required.  Experience in plant operation and maintenance preferred but not 
required. 
 
Certificates or Licenses: Must possess, or obtain within one year of date of hire, the National Spa Pool 
Association certificate (if school has pool).  Must possess valid driver’s license in order to operate any 
district-owned vehicle. 
 
Interpersonal Skills:  Ability to relate well and to work cooperatively with co-workers.  Ability to 
communicate with staff, students and community members in a professional, respectful manner.  Ability to 
promote a positive team work environment. 
 
Language Skills:  Ability to read and comprehend simple instructions, short correspondence and memos.  
Ability to write simple correspondence.  Ability to communicate effectively in English, both written and oral.   
 
Mathematical Skills:  Basic mathematical skills, such as the ability to add, subtract, multiply and divide.  
Ability to perform these types of operations using weight measurement, volume and distance. 
 
Reasoning Ability:  Ability to apply common sense understanding to carry out detailed but uninvolved 
written or oral instructions.  Ability to deal with problems involving a few concrete variables in standardized 
situations. 
 
Physical Demands:  The physical demands described are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions: 
 
While performing the duties of this job, the employee is regularly required to stand; walk; use hands and 
fingers to handle or feel objects, tools or controls; and talk or hear.  The employee must be able to walk and 
to stand for periods of at least two hours at a time.  The employee frequently is required to reach with hands 
and arms.  The employee frequently must squat, stoop or kneel, reach above the head and reach forward.  
The employee continuously uses hand strength to grasp tools and work from ladders.  The employee will 
frequently bend or twist at the neck and trunk more than the average person while performing the duties of 
this job.  The employee must frequently lift and/or move up to 50 pounds such as cleaning supplies, pails, 
and unloading trucks.  Occasionally the employee will lift and/or move up to 90 pounds such as salt and bulk 
furniture.  The employee will sometimes push/pull items such as tables, bleachers, scrubbing machines.  
Employees may be required to go up and down stairs, either occasionally or frequently, dependent on the 
building to which they are assigned.  The employee must be able to be fit-tested with a respirator, and will be 
required to wear a respirator occasionally (approx. 1-3 times per week) for periods of up to two hours at a 
time.  Specific vision abilities required by this job include close vision, color vision, peripheral vision, depth 
perception, and the ability to focus.   
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TITLE: CUSTODIAN, HIGH SCHOOL OR EMS DAY 
 
Work Environment:  The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions: 
 
While performing the duties of this job, the employee regularly works indoors and occasionally works 
outdoors.  The employee will work near or with moving mechanical equipment.  The employee may 
occasionally work with toxic or caustic chemicals such as petroleum, degreasers, and sprays.  The employee 
 
must be able to meet deadlines with severe time constraints.  The employee may experience reasonable 
exposures to, or work in environments containing; chemicals, electrical voltages, dust, fumes and noise that 
are within the parameters of assigned responsibilities.  While performing the duties of this job, the employee 
is occasionally exposed to wet and/or humid conditions.  The noise level in the work environment is usually 
moderate.   
 
REFERENCES:  References must be provided. 
 
REPORTS TO:  Head Custodian, Director of Buildings and Grounds (or in his/her absence, a designee)  
 
JOB GOAL:  Responsible for cleaning the assigned areas of the entire building, maintaining a safe 
environment, and providing a good building appearance through personal, hands-on effort. 
 
CONDITIONS  Twelve month position with salary and working conditions in compliance 

 OF EMPLOYMENT:   with the agreement between the Woodstock Council of Classified 
    Employees, Custodial Chapter, Local 1642 and the Board of Education. 

 
PERFORMANCE RESPONSIBILITIES: 
 
1. Cleans assigned areas of the building, including classrooms, bathrooms and fixtures, drinking 

fountains, windows and other office areas as requested or as necessary.  Will be called upon to clean 
up bodily waste fluids, in accordance with general directives, as necessary, in order to provide a safe, 
sanitary environment. 

2. Performs the duties of the head custodian in his/her absence. 
3. Locks and unlocks assigned building components and prepares for the end of the school day and for 

the arrival of students, staff and outside organizations for after-school activities by turning on/off 
lights, making sure heating and cooling systems are functioning properly. 

4. Replace ballasts. 
5. Performs landscaping and grounds maintenance as required. 
6. Handles minor repairs within his/her resources. 
7. Performs preventive maintenance as directed, and assists the district maintenance staff in maintaining 

the building. 
8. Operates power cleaning equipment such as vacuums, floor polishers and other small cleaning 

equipment. 
9. Follows schedules as established by the Head Custodian or Building Principal. 
10. Assists staff and community groups as requested or assigned. 
11. Performs moderate physical activity in scrubbing, stripping and cleaning activities. 
12. Replaces incandescent and fluorescent lights as necessary. 
13. Moves furniture, supplies and miscellaneous equipment as directed. 
14. Assists with snow and ice removal as necessary. 
15. Uses proper safety precaution in daily performance of tasks. 
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16. Will know the location of all services (i.e. – gas, water, electricity) and be able to operate and shut 
down or off if necessary, and will notify proper authorities. 

17. Will understand heating plant well enough to be able to detect faulty operation and will report to 
proper authorities.   

18. Responds to requests/complaints from staff within the building; investigates and resolves, and/or will 
call the Head Custodian or Director of Buildings and Grounds  or designee for assistance as the need 
arises. 

19. Performs other tasks as assigned by the Head Custodian and the Director of Buildings and Grounds or 
designee. 

20. Willing to work overtime as necessary. 
21. Protects the confidentiality of district and office records and information unless authorized and 

directed by their supervisor to provide same when requested under the Illinois Freedom of Information 
Act. 

22. Protects the confidentiality of student records and information according to Board of Education policy 
and regulations, Illinois Student Records Act and the Family Education and Privacy Act. 

 
EVALUATION:  Performance will be evaluated annually by the immediate supervisor. 
 
__________________________             _____________________________         _______________ 
   Employee Signature                           Hiring Manager Signature  Date 
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